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POSITION TITLE:
Warehouse Operator
DEPARTMENT:

Temora

ACCOUNTABLE TO:
Managing Director

LIASES WITH:

All Staff

REPORTS TO: 

Operations Manager, Warehouse

Objective: Assist with Temora Warehouse operations by servicing existing and potential clients with the receipt, sampling and dispatch of their wool in coordination with the Operations Manager and Wool Technical Officers. Adhere to all Moses and Son’s policies and procedures.

Skills and Competencies: AWEX Appraiser, Wool Classer, forklift licence, computer skills, warehouse experience, wool and sheep industry knowledge.

Responsibilities:

WOOL HANDLING

· Assist warehouse operations to ensure efficient receipts, sampling and prepare wool for shipping.

· Unload and receipt clips.
· Assist the sampling of wool in accordance with industry and company standards. 

· Adjust non-conforming bales into saleable lots.
· Liaise with WTO and Transport contractor to coordinate efficient and timely incoming wool.
· Assist WTO where required.
SHIPPING 

· Prepare and coordinate bales to be shipped in conjunction with the Shipping Manager. 
· Adhere to industry standards and load regulations.
· Mark bales to be shipped when required.
REHANDLE

· Value and privately purchased wool at the door
· Complete periodical stock‑take as requested by admin;
· Pack out wool bins, record weights and brand bales to industry standards.

WAREHOUSE

· Assist with the maintenance of warehouse equipment and vehicles by either in-house maintenance or coordination of contractors.
· Maintain cleanliness and security of warehouse.
GENERAL

· Abide by Moses and Son’s policies and practices as varied from time to time.

· Participate in Moses and Son’s performance appraisal program as required.

· Undertake not to reveal to any person or entity any confidential information. 
· Responsible for building and preserving the reputation and high standards of Moses and Son by adhering to the Code of Conduct at all times.
· Contribute to the quality improvement process.
WORKPLACE HEALTH AND SAFETY

Moses and Son endeavours to provide a working environment for its employees that is safe and without risk to health.  Employees are required to:

· Take reasonable care for their own safety and that of anyone else who could be affected by their actions;

· Responsible for ensuring the implementation of health and safety policies and procedures; and

· Fully co-operate with Moses and Son in any action it considers necessary to maintain a working environment which is safe and without risk to health.

Acceptance

I acknowledge and accept that this position description represents the duties, responsibilities and accountabilities that are expected of me in my employment in the position.

Employee Signature

Employee Name (please print)
Date
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